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GUIDELINES FOR FINAL YEAR PROJECT REPORT WRITING
1. TOPICS TO BE INCLUDED 
Final year project should include the following topics:
1. Cover page
2. Table of contents
3. List of Figures
4. List of Tables
5. Abstract of maximum one page
6. Main text which will include
i. Introduction
ii. Literature Review
iii. Methodology
iv. Results and Discussion
v. Conclusions & Recommendations
7. References
8. Appendix

However, the precise topics of each report will depend on the nature of the project. What should be included in the report may be discussed between the team and the supervisor.
2. GUIDELINES FOR WRITING PROJECT REPORT 
The students must follow the following guidelines for writing the final year project report. These guidelines are aimed to clarify a few frequently asked questions as well as to stress that everyone is required to comply with the instructions in order to avoid unnecessary revisions. 
3. PAPER SIZE AND MARGINS
A4 size paper:		Top		2.54 cm
21 x 29.7 cm		Bottom		2.54 cm
			Left		3.17 cm
			Right		2.54 cm
			Header		1.50 cm
			Footer		1.80 cm
The writing must be only on one side of the page.
4. TEXT FORMATTING
All text should be written in Times New Roman style.
4.1. Title of Chapter
· Centre text
· Type size: 16 pt (bold), uppercase
· Leave three open lines below the title of chapter of 12 pt.
· The chapter number on the first page of that chapter should be written as Header 14 pt (bold, uppercase) right aligned. The chapter number (left aligned) and chapter title (right aligned) should be written as Header (10 pts, italic) on the subsequent pages of that chapter.
4.2. Headings
· All headings must be numbered consecutively
· Always provide at least one sentence that links the headings
4.3. 1st Level Heading
· Leave two open lines above and one beneath
· Font Style: Times New Roman upper case
· Font size: 12 pt (bold)
· Number aligned to the left and text of heading at 1.0 cm tab stop
· In case this heading is followed by a 2nd level heading take care that there is only one open line between both headings.
4.4. 2nd Level Heading
· Leave one open line above and half open line (6 pt) beneath
· Font Style: Times New Roman (sentence case) 
· Font size: 12 pt (bold)
· Number aligned to the left and text of heading at 1.3 cm tab stop
· In case a 2nd level heading is followed by a third level heading take care that there is only half open line (6 pt) between both headings.
4.5. 3rd Level Heading
Avoid third level headings if possible. If necessary then,
· Leave half open line above and no open line beneath
· Font Style: Time New Roman (italic, sentence case) 
· Font size: 12 pt (bold)
· Number aligned to the left and text of heading at 1.6 cm tab stop
4.6. Headings without Number
· ACKNOWLEDGMENTS, ABSTRACT, REFERENCES and APPENDICES are titles without number aligned to the centre. (14 pt, bold)
4.6. Body Text
· Font size 12 pt. 
· Line spacing 1.15
· Justified.
· Indent: 0
· Leave 6 pt after each paragraph in addition to line spacing of 1.15
4.7. Figures
· Number figures consecutively in the order in which reference is made to them in the text, making no distinction between diagrams and photographs. Figures should preferably fit within the full type area of 15.29 cm (6.02″). In case a figure’s orientation is landscape, the top of the figure must be towards binding side of the page.
· Leave about two lines of space between the actual text and figure (including caption). 10 pt should be the minimum size of lettering. Lines should be 0.2mm (0.01″) thick.
· Keep figures as simple as possible. Avoid excessive notes.
· Photographs must have a resolution of at least 300 dpi.
4.8. Figure Caption
· Place caption below the figure
· Font Style: Time New Roman
· Font size: 12 pt
· Single line spacing
· Aligned at center
· Indent: 0
4.9. Tables
Place tables close to the first reference to them in the text preferably at the top or bottom of a page. Number the tables consecutively. Explanations should be given at the foot of the table and not within the table itself. Use font size that fits the data within page width but not larger than 12 pt. Tables are to be aligned at center.
Table Caption
· Place caption above the table.
· Font size: 12 pt 
· Font Style: Time New Roman
· Single line spacing
· Aligned to the center
· Indent: 0
· Space between caption and table 6 pt
· If orientation of the table is landscape, then top of the table must be towards binding side of the page
4.10. Equations
· Use the equation editor of the selected word processing program. Equations are not indented. Number equations consecutively in small bracket and place the number at the end of the line (aligned right). Refer to equations by these numbers.
· Font style: Times New Roman
· Font size: 12 pt
· Keep one open line before and one open line beneath the equation.
· Align to the center.
4.11. References
Style of writing References should be APS [American Physical Society] style.
· Font size: 12 pt
· Single line spacing with 6 pt spacing between each reference
5. GENERAL INSTRUCTIONS
Following are the general instructions to be complied with:
· The first chapter must contain at least the following sections
· Introduction
· Problem Statement	
· Objectives				
· Brief Methodology	  
· Organization of Project Report	
Additional sections may be added where necessary.
· Each figure and table must at least be referenced once in the text and its description must be included.
· All discussion must be written in third person in past tense and the author must be referred as “the Author”.
· All symbols must be defined in “Notations” at the start of the thesis.  However, important symbols must be defined where these are first used.
· All lengthy and similar calculations, computer outputs, related reference tables and charts, etc. must be included in “Appendices” at the end of the thesis. However, each appendix must at least be referenced once and its relevance must be explained in the text. Essential calculations, abstract of computer results and selected parts of other material may be included in the text if required for clarity.
· Each reference must at least once be used in the text. 
· SI system, with the optional alternate units in the brackets, should be followed throughout the report or consistent units be used throughout the thesis.
· After the title page, various elements of thesis report should be arranged in the following order:
· Dedication, Acknowledgements, Abstract (of about three hundred words), Table of Contents, Notations, List of Figures, List of Tables, Chapter 1 to last Chapter, References, Appendices
· The thesis for initial checking and for final evaluation should be ring-bound. Hard bound copy must be prepared after incorporating all the changes proposed by the external examiner.
· The binding of thesis should be in Dark-Black color and it should be hard bound and in good quality.
· The title of project, name of student, registration number, university monogram and name of relevant department along with the name of the university should be printed in golden color on the binding.
· Title of project and session should be printed on the spine in minimum 10 pt lettering.
· CD containing everything related to project (text file, presentation.ppt, poster.ppt. project leaf let, calculations and computer models) must be included in a pocket at inside of back cover of all copies of project report.
· Three copies of project report (hard binding) for Chairman Office, one copy for project supervisor/advisor, one copy for external examiner are to be submitted.
· Copying someone’s work is an act of plagiarism. More commonly, however, students plagiarize without realizing they are doing so. This generally happens when student fails to acknowledge the source of an idea or phrasing. While unintentional plagiarism is generally treated more leniently than intentional plagiarism worldwide, it is nonetheless a sign of sloppiness and/or failure to educate one-self about what plagiarism is.
· Plagiarism is a serious academic offense, a form of dishonesty and students are responsible for educating themselves about it. The students are advised to consult HEC plagiarism policy document. 
· The title page and first page must have the format as shown on the following two pages.
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